
Keeping complete records of your investments, from the beginning to the end of
ownership, is simply good business. A major reason for maintaining accurate

records is to calculate your gains or losses when you sell the property. If you do not
have all the documentation to back up your claims to the IRS, and you do have an

audit, you could have serious tax consequences. In addition, you could need
records during the holding period of your investment to defend a lawsuit or tax

return. 

Keep copies of the records supplied to you by your accountant, property manager,
insurance agent, attorney, or anyone else connected to the purchase, operation, or

sale of your investment. Organize all your documents in a secure place at your
residence or business. 

Always prepare for the unexpected such as a disaster, fire, flood, etc., which could
destroy your investment records. Store backup copies in a safe deposit box, at

another location, or scan and upload to an Internet storage site. 

Do not depend on others to keep track of your documentation. They could be the
ones who have the unfortunate disaster, preventing them from supplying duplicate

records to you. 

https://www.prandiprop.com/


Service businesses, such as our property management company, accumulate vast
amounts of records over the years, and legislation often regulates the length of time

required to keep records. When the requisite time passes, companies shred and
dispose of records to make room for new ones, or to avoid storage costs - another

reason to keep important documents you receive. 

There are three phases of investment records to keep. 

Acquisition
When you buy a property, you receive a lot of documentation showing the purchase
amount, terms of sale, recording dates, expenses, inspection records, etc. You will

need the purchase documentation when you sell the property. 

It may be that you acquired the property through an inheritance or gift. It is equally
important to track down all the information that could affect your tax liability when

the property sells. If you do not know what you need, consult a tax attorney or
accountant to accumulate or establish the appropriate records.

Operating Life
While you have the investment, expenses are a key factor for determining tax

returns, and will definitely have an impact on future capital gains or losses. Income,
repairs, major improvements, insurance, property taxes, management fees – keep
anything that affects your tax return, liability, and eventually, profit and loss. Store

records accurately and properly to retrieve them easily when necessary. You could
need them while you own the property for an insurance claim, audit, tenant lawsuit,

etc.

Sale Documentation
Selling, just like buying, generates a mountain of paperwork and the same advice
applies - keep all records of the sale - recording, inspections, expenses, etc. Store

this information with the purchase and operating expenses so that you have a
complete investment file.

Do not view organizing accurate records of your investment as an irritation or a
chore. Instead, take the positive approach that you are “Protecting Your

Investment.”

Important Insurance Update!!
Our team is currently auditing our clients homeowner’s insurance policies to confirm
you are in compliance with your Management Agreement. We are discovering areas
that need to be updated. You may hear from a member of our team to request
updated information regarding your policy. Please take this time to review your
insurance policies (good reminder for your own home or other investments, too!) so
we can work together to ensure your policies are current. 
 



Favorite Place to Visit in Marin in the fall: 
Natalie Coffin Greene Park, Ross Commons, Ross, Ca. 
Favorite thing to do in Marin in the fall: 
Have a picnic, the trees and view are beautiful and amazing. Very romantic. 
One movie you may want to watch this month is: 
Little Women. Great feel good Holiday movie. 
Favorite outdoor dining restaurant during fall? 
Il Davide, San Rafael.

On October 22, 2020 we
celebrated Christine Goodin’s
19th year working with PRANDI
Property Management Inc., CRMC!
We are so grateful to have her for
all these years, PRANDI wouldn’t
be where it is without you!

Vision Statement 



Let us help you...thinking of buying or selling? 
We work with ONLY THE BEST! 

Call or email Melissa Prandi, MPM today! 
She would love to introduce you to a premium REALTOR.
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